Text book Assi gnnent :

ASSI GMMENT 3

“Adm nistrative

14-10.

I nvestigations,”
“Office Organization and Mnagenent,”

chapter 13,
chapter 14,

pages 13-1 through 13-24;
pages 14-1 through

I N ANSVERI NG QUESTI ONS 3-1 THROUGH 3-38
REFER TO CHAPTER 13.

3-1.

3-2.

3-3.

3-4.

What type of fact-finding body can
subpoena civilian w tnesses?

1. Board of investigation required
to conduct a hearing
2. Board of investigation not

required to conduct a hearing
3. Single investigation not

required to conduct a hearing
4, Court of inquiry

Whi ch of the follow ng statenents
describes a distinguishing feature
of a fact-finding body not required
to conduct a hearing?

1. May be convened in writing

2. Uses hearing procedures in
col l ecting evidence

3. Has the power to subpoena
civilian w tnesses

4. May not designate parties

Progress status reports on all
death investigations are required

at what specific time intervals?
1. Every 14 days

2. Every 10 days

3. Every 7 days

4. Every 5 days

What copy of a death investigative

report is usually released to the
next of Kkin?

1. The initial report

2. The advance report

3. The prelimnary report

4. The suppl enental report
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3-5.

3-6.

What statutory requirenment nust an
of ficer in charge possess before he
or she can convene an investigation
not requiring a hearing?

1. Be authorized to admnister NP

under Article 15, UCM
2. Be designated in witing by
SECNAV

3. Be designated in witing by a
superior in the chain of
conmmand

4, Be a conmi ssioned officer

A nmenber is injured while on |eave
from a depl oyed ship. Wat action
regarding the investigation should
his or her CO take?

1. Send an investigator TAD to
conplete the investigation

2. Request that the area
coordi nator where the
occurred conduct the
i nvestigation

3. Request the naval hospital in
t he geographic area where the
i nci dent occurred to conduct
the investigation

4, Request JAG to designate a
command to conduct the
i nvestigation

i nci dent



3-7.

3-8.

3-9.

3-10.

A vehicl e accident involving 3-11.

menmbers fromthree different
commands occurs. If the commands
cannot determne who shoul d conduct
the investigation, what action
shoul d be taken?

1. Each conmand nust investigate
t he incident independently

2. The senior conmand invol ved
wi || convene the incident

3.  The common superior of al
commands involved wll
determ ne who convenes the

i nvestigation 3-12.

4,  The conmand whose geographic
| ocation is closer to the
incident will convene the
i nvestigation

VWhat is the | east number of menbers
that can conprise a board of
i nvestigation not required to

conduct a hearing?

1. One

2. Two

3. Three

4. Four

Under what circunstances, if any,

may a CA issue suppl enental
instructions to an investigation
already in progress?

3-13.

1.  When he or she discovers new
evi dence

2. \When he or she desires to
broaden or narrow the scope of
the investigation

3. Wien he or she is relieved of
command due to PCS, TAD, or
| eave

4, None

Opi ni ons and reconmendati ons nay
not be included in an investigative
report unless they are directed by
what official?

The counsel for the governnent
The counsel for the party

The convening authority

The investigating officer

Bwn e
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An investigating officer nust
prepare a Privacy Act statenent for
a witness to sign under what

ci rcunst ance?

1. When a witness is suspected of
conmmitting an offense under the
UCMJ

2. Wen the witness is a nenber of
the armed forces on active duty

3. Wen the witness is a civilian

4, \When a wtness supplies
personal information

obtains a
security nunber

An investigating officer
menber’ s soci a
from the local admnistration

of fice. To use this information in
the investigative report, he or she
must perform which of the follow ng
actions?

1. Have the nenber sign a Privacy
Act st at enment

2. Note the source of the SSN in
the prelimnary statenment of
the investigation

3. Contact the nmenber and advise
him or her of the nethod used
to obtain the SSN

4. Note the source of the
information in the findings of
fact

Article 31, UCMJ, warnings nust be
given to a witness at an

i nvestigation not required to
conduct a hearing under what

ci rcunst ances?

1. When the witness is suspected
of an offense

2. Wen the appointing order
states it as a requirenent

3. Wen the witness’ statenment is
made orally

4, When the witness is providing
expert testinony



3-14.

3-15.

3-16.

3-17.

3-18.

The CA prescribes the tinme period a
fact-finding body has to submit its
i nvestigative report. Nor mal |y,

the tine allocated should not
exceed what nunber of days?

1. 30 days fromthe date of the
appoi nti ng order

2. 30 days from the date of the
i nci dent

3. 60 days fromthe date of the
appoi nting order

4, 60 days from the date of the
i nci dent

When an investigation not required
to conduct a hearing is conducted

what person deternines the method

of procedure to be foll owed?

The CA

The command | egal officer
The investigating officer
The counsel for the board

mw e

In an investigation not required to
conduct a hearing of an autonobile

accident, which of the follow ng
steps may an investigator enploy
during the investigation?
1. Interview injured parties
2. Collect hospital records
3. Inspect the scene of the
acci dent
4. Al of the above

Evi dence to be used in an

i nvestigation not required to
conduct a hearing may be obtained
by the investigating officer by

which of the follow ng nethods?
1. Informal personal interview
2. Tel ephone inquiry

3. Correspondence

4. Each of the above

What part of a NCI'S Report of

Investigation (RO) may be included

in an investigative report?

Narrative sumary portion
Encl osures to the RO

Both 1 and 2 above

Name of participating agents

2w e

3-19. Wi ch of the follow ng docunents
may be included in an investigative
report?

1. Operating | ogs

2. Polygraph exanination record

3. Inspector GCeneral report

4. Aviation mshap investigation
Repor t

3-20. An investigative report includes
phot ographs of an accident site
What disposition is nmade of the
negati ves?

1. They are numintained by the Navy
photo lab processing the film
2. They are muintained by the
i nvestigating officer
3. They are forwarded with the
i nvestigation
4. They are held by the appointing
authority

3-21. In an investigation not required to
conduct a hearing, what should be
included to show the “as found”
| ocation and condition of a piece
of equiprment that will be sent to a
| aboratory for analysis?

1. An affidavit by the
i nvestigating officer
2. A sketch or photograph
3. A chain of custody docunent
4, An unsworn statenment by the
i nvestigating officer
3-22. What information nust be docunented

on a witten statenent from a

civilian w tness
i nvestigation not

in an
required to

conduct a hearing?
1. Full nane and residence only
2. Full nanme, title, and residence
only
3. Full nane, business or
prof ession, and residence only
4, Full nane, title, business or
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prof ession, and residence



3-23.

3-24.

3- 25.

3- 26.

What is the purpose of the
prelimnary statenent?

1. To informthe CA that al
avai l abl e evi dence was
col | ected

2. To informthe CA of the
investigating officer’s
itinerary

3. To informthe CA of the
investigating officer’s
of the investigation

4, To informthe CA of the
identity of the command
furni shed the necessary
clerical assistance

sunmmary

t hat

Whi ch of the foll owing docunents
should always be the first
enclosure to an investigative

report?

1. Exhibits

2.  Any special comunications from
the CA

3.  The appointing order
4.  Findings of fact

In what order should encl osures be
listed in an investigative report?

1. In the order received by the
i nvestigating officer
2. In the order referenced in the
report
3. In order of inportance
4.  In chronol ogi cal order
In what nmanner are encl osures
authenticated in an investigative
report?

1. By enclosing a comand seal on
each docunent

2. By the investigating officer’s
signature on each enclosure

3. By the signature of the
i nvestigating officer on the
i nvestigative report

4, By typing the words “For
Oficial Use Only” on each
encl osure
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3-27.

3-28.

3-29.

3-30.

If during the CA's review, the CA
finds the investigative report
inconplete or in error, what action
should the CA take?

1. Indicate the problens in the
forwardi ng endorsenment and send
the report to the next superior
in the chain of command

2. Appoint a new investigation
i ndependent of the first body
to conplete or correct the
report

3. Forward the report as is
wi t hout further action

4. Return the report to the
i nvestigator(s) for further

i nquiry

If the CA takes punitive action on
an individual as a result of an

i nci dent under investigation, by
what neans is that action reflected
in the record of investigation?

1. By noting the action in
forwardi ng endorsenent

2. By enclosing a copy of the
action as an enclosure

3. By indicating the action via
separate cover

4. By having the Investigator(s)
i ssue a supplenent to the basic
report

In death cases, JAG should receive
what total nunber of copies of the
i nvestigative report?

1. Oiginal and one copy only

2. Original and two copies only

3. Oiginal and three copies only
4, Original and four copies

VWhat official may release JAGVAN

i nvestigations involving classified
materi al ?

1. JAG

2. CNO

3. CA

4.  SECNAV (JAG



3-31.

3-32.

3-33.

3- 34.

3-35.

3- 36.

A designated party is NOT accorded
which of the following rights?

1. To be present
del i berations

2. To exam ne any witten
statenents

3. To introduce evidence

4, To make a voluntary oral or
written statenent in the record
of proceedi ngs

during

The authority to convene courts of
inquiry is possessed by which of
the following officials?

1. GCM conveni ng authorities

2. A person designated by the
SECNAV

3. Both 1 and 2 above

4. Any OC or CO

A fact-finding body required to
conduct a hearing should normally

be conposed of what nunber of
officers?

1 One

2 Two

3 Thr ee

4 Four

The record of a court of inquiry
may be used instead of an Article

32, UCMJ, pretrial investigation

1. True

2. False

I nvestigations involving line of
duty determ nations affect which of

the following entitlenments?

Sever ance pay
Disability retirement
Vet eran’ s benefits
Each of the above

e

In death cases, opinions concerning

[ine of duty are not made.
1. True
2. False

17

3-37

3-38.

If a nmenmber refuses to submit to
needed nedical care and suffers a
disability as a proximte result of
the refusal, which of the follow ng
line of duty determ nations should
be nade?

1. In the line of duty and not due
to nenber’s own m sconduct
2. In the line of duty and due to

menmber’s own m sconduct
3. Not in the line of duty and not
due to nenmber’s own m sconduct
4, Not in the line of duty and due
to the menber’s own m sconduct

Wth regard to line of duty and

m sconduct determ nations, what

finding CANNOT be nade by a

fact-finding body?

1. In the line of duty, not due to
menber’s m sconduct

2. Not in the line of duty, not
due to nenber’s m sconduct

3. In the line of duty, due to
menmber’ s m sconduct

4, Not in the line of duty,
menmber’s own mi sconduct

due to

I N ANSVERI NG QUESTI ONS 3-39 THROUGH 3-65,
REFER TO CHAPTER 14.

3-39.

3-40.

Wiat is the key to the effective
managenment of a Navy |egal service
of fice (NLSO ?

1. Aggressiveness

2.  Know edge of the command’s
organi zation

3.  Supervision

4, | nvol vement

Who has command over all NLSGs?
1 JAG

2.  COWNAVLEGSvVCCOV

3. COEGCMI

4 Attorney Cenera



3-41.

3-42.

3-43.

3- 44,

3-45.

Def ense counsels fall under the
authority of which of the follow ng
authorities?

1. Convening authority of each
court-marti al

2. OECCMI

3.  Commander, Naval Legal Service
Command

4, Assistant Judge Advocate
General (Operations and

Managenent )

What nunber of maj or departnents
makes up a Navy |egal service

of fice?

1. Six

2. Five

3. Three

4.  Four

NLSO det achnents report to what
authority?

1. Commander, Naval Legal Service
Commrand
2. Parent NLSO

3. COEGCMJ over the detachnent

4.  Deputy JAG

As a Legalman at an SJA office
what areas of the legal field
shoul d be your primary concerns?

1. Mlitary justice and
i nvestigations
2. Mlitary justice and clains

Mlitary justice and |ega
assi st ance

4, Mlitary justice and posttrial
revi ew

Upon arriving at a new office, you

shoul d have what major concern

about reports?

1. A report tickler systemis in
pl ace

2.  The nunber of reports
Reports due and in what
4.  Frequency of subnission

f or mat

w
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3-46.

3-47.

3-48.

3-49.

3-50.

authorities
the follow ng
a nmanager?

Modem managemnent
prefer which of
concepts of

1. Soneone who plans, organizes
directs, and controls
oper ations

2. Someone who nmtches interests
and needs of people with those
of the conmmand

3. Soneone who organizes, directs
and controls the activities of
peopl e

4,  Someone who recognizes the role
people play in achieving the
objectives of the activity

Managi ng people is the central and

nost inportant managerial task.
1. True
2. False
What method is used to prevent

office routine from breaki ng down

during the absence of other

per sonnel ?

1. Rotating personnel in various
j obs

2. A comprehensive training plan

3. Creation of a master turnover
file

4, Effective supervision

What end is acconplished by naking
job assignnments in witing?

1. It prevents dereliction of duty

2. It ensures all aspects of a job
are covered

3. It ensures each person is aware
of his or her job
responsibilities

4, It prevents duplication of
effort

What is the primary goal of

trai ning subordinates?

1. Inproving efficiency on the job

2. Preparing for advancenent

3. Indoctrinating new personnel to
the rating

4. Maintaining currency of rating
st andar ds



3-51.

3-52.

3-53.

3-54.

3-55.

What gui delines should be used as
the basis for an effective training
pr ogr anf

Advancenent exani nations
Cccupati onal standards

Basi ¢ adm nistrative tools
Mlitary Requirenments for Petty
Officer 3 &2

Bw e

What shoul d be the npst inportant
aspect(s) of supervising civilians?

1. Mnitoring performance

2. Witing performance
descriptions and appraisals

3. Using proper nanagenent
t echni ques

4. Enforcing civil service
regul ati ons

What publication(s) contains
specific details on civilian
personnel matters?

1.  Federal Personnel Manual

2. Civil Service Reform Act
panphl et

3. Manager’s Handbook

4, Local standard operating
procedur es

What is a federal position
description?

1. An official record of work
assi gned by managenent

2. An organization's task
st at ement

3. A job qualification statenent

4, A chain of command bill et
structure

The Factor Eval uation System
assigns grades in the

cl assification of what
nonsupervi sory positions?

GS-7 only
GS-9 only
GS-14 only
GS-1 through GS-15

B e

3-56.

3-57.

3-58.

3-59.

3-60.

What nunber of evaluation factors
are under the Factor Eval uation
Syst enf?

1. Five
2. Six
3. Seven
4, Nine

Mlitary menbers are expected to
settle their financial obligations
in what manner?

Expedi tiously

Properly and tinely

Mat urely and responsibly
Justly and expediently

S oW N e

A commandi ng officer may arbitrate
controversies regarding alleged
debt s.

1. True
2. Fal se

What act requires the annua
percentage rate of the total
finance charge be explained to the
consumer ?

1. Federal Truth in Lending Act

2. Fair Debt Collection Practices
Act

3. Consuner Credit Act

4. Standards of Fairness Act

Which of the follow ng individuals
or businesses are prohibited from
contacting a commandi ng officer
regarding an alleged debt?

Private firnms
Private individuals
Col | ecti on agenci es
Credit bureaus

B wr e



3-61.

3-62.

3-63.

VWhat action is taken on a 3- 64.
creditor’s correspondence that is
in violation of the Fair Debt
Col l ection Practices Act?
1. The correspondence is forwarded 1.
to the nenber stating he or she
doesn’t have to reply to the
letter 2.
2. The correspondence is forwarded
to the local NLSO and reported
as a violation of the Fair Debt 3.
Col I ection Practices Act
3.  The correspondence is returned
to the sender stating the 4,
violation and that no action
was taken
4. The correspondence is forwarded
to the local general 3- 65.
court-martial convening
authority for action by the for
armed forces disciplinary
control board
1.
Wil e you are counseling a nmenber 2.
regarding an indebtedness letter, 3.
he or she disputes the alleged
debt. What action should you take?
1. Advise the menber to contact 4,
the debtor personally
2. Reply to the creditor that the
debt is disputed and that he or
she should contact the menber
directly
3. Refer the nmenmber to a |ega
assi stance officer
4, Attenpt to resolve the matter

between the creditor and the

menber

Menbers who establish a pattern of
di shonorable failure to pay just
debts shoul d be adm nistratively

separ at ed under

whi ch of the

following separation categories?

L.
2.
3.

Conveni ence of the governnent

Best interest of the service
M sconduct due to a pattern of
m sconduct

M sconduct due to a m nor
civilian offense

A nenber

VWhat
menber may

UCMJ,

may not be

administratively separated for
failure to pay just debts until
what

action has been taken?

A judgnent has been rendered

agai nst the nenber by a
creditor
The nmenber has been counsel ed

and given a reasonable tinme to
becone sol vent

The nenber has been charged and
found guilty for a violation of
the UCMJ, Article 134

The nenber has received letters
of indebtedness from at | east
two separate creditors

is the nmaxi num puni shnent a

receive at court-nartial

a violation of Article 134,
failure to pay just debts?

Bad- conduct di scharge only

O her than honorabl e discharge
Bad- conduct discharge, 6

nont hs’ confinenent, and
forfeiture of all pay and

al | owances

Di shonorabl e di scharge,
confinement for 1 year, and
forfeiture of all pay and

al | owances
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COURSE COMPLETION/DISENROLLMENT FQRM
(Refer to instructions in front of course)

PLEASE PRINT CLEARLY

FGAl MAN
= S

ALMAL

o

2600

NONRESIDENT TRAINING COURSE (NRTC) NAVEDTRA NUMBER

NAME, RANK, RATE, CIVILIAN SSN
IF YOUR COURSE WAS ADMINISTERED BY NETPMSA, YOU MUST SUBMIT THIS FORM TO
THE ADDRESS BELOW. IF YOUR COURSE WAS ADMINISTERED BY AN ACTIVE DUTY
COMMAND OR NAVAL RESERVE CENTER, DO NOT SUBMIT THIS FORM TO NETPMSA.
COURSE COMPLETION (Date o )

YOU SHOULD RETAIN THE TRAINING MANUAL AND THE ASSIGNMENT BOOKLET IF
THEY ARE NOT CLASSIFIED. If CLASSIFIED, submit the material to your
command for proper disposition of CLASSIFIED material. A letter of
satisfactory completion will be issued to you after your last assignment
is received and processed. This form should be included when you send in
the last assignment. If the training manual and NRTC courses are
designated with distribution statements B, C, D, E, F, or X, and you
decide to dispose of the material, you must destroy the material to
prevent disclosure of contents or reconstruction of the document.

DISENROLLMENT (Date )
(Di

1
Did not complete the course)

In the event of disenrollment, submit this form to the address below
with any unused ADP answer sheets. You need not return any other course
material. If the course material is CLASSIFIED, you must submit the
material to your command for proper disposition of CLASSIFIED material.
If the training manual and NRTC courses are designated with distribution
statements B, C, D, E, F, or X, and you decide to dispose of the
material, you must destroy the material to prevent disclosure of contents
or reconstruction of the document.

OTHER REASON (Specify) :

PRIVACY ACT STATEMENT

Under authority of Title 5, USC 301, information regarding your military status is requested to assist in
processing your comments and prepare a reply. This information will not be divulged, without written
authorization, to anyone other than those within 000 for official use in determining performance.

COMMANDING OFFICER
NETPMSA CODE 074

6490 SAUFLEY FIELD RD
PENSACOLA FL 32559-5000

NETPMSA 1550/31 (Rev. 2-93) 21






STUDENT COMMENT SHEET
THIS FORM MAY BE USED TO SUGGEST IMPROVEMENTS, REPORT COURSE

ERRORS, OR TO REQUEST HELP IF YOU HAVE DIFFICULTY COMPLETING
THE COURSE.

Date

FROM: SSN

NAME (Last, first, M.I.)
RANK, RATE, CIVILIAN

STREET ADDRESS, APT #

ZIP CODE

CITY, STATE

To: COMMANDING OFFICER
NETPMSA CODE 0313
6490 SAUFLEY FIELD RD
PENSACOLA FL 32509-5237

Subj: LEGALMAN 1 & C, NAVEDTRA 82609

1. The following comments are hereby submitted:

PRIVACY ACT STATEMENT

processiang your comments and prepare a reply. This iaformation will not be divulged, without written
authorization, to anyome other than those within DOD for official use in determining performance.

Under authority of Pitle §, 0SC 301, information regarding your military status is requested to assist in

NETPMSA 1550/41 (Rev. 2-93)
23



......... {?old along dotted line and staple or tape).........
DEPARTMERT OF THE NAVY

COMMANDING OFFICER
NETPMSA CODE 0313
6490 SAUFLEY FIELD RD
PENSACOLA FL 32509-5237

OFFICIAL BUSINESS

COMMANDING OFFICER
NETPMSA CODE 0313

6490 SAUFLEY FIELD RD
PENSACOLA FL 32509-5237
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WAVEOTRA 1430/5

Stock Ordering No. 0502-1P-216-0100

PRINT OR TYPE

TITLE
NANE ADDRESS , .
Last 3 Kiddle Street/ShipfUnit/Division, etc.
City or FPO State lip
RANK/RATE $0C. SEC. NO. DESIGNATOR ASSIGNNENT NO,
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x0 000
1 000
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25

7 = =

rrrrr













	ASSIGNMENT 1
	ASSIGNMENT 2
	ASSIGNMENT 3

